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Scope of Application
[bookmark: _Hlk142385078]These guidelines explain how to prepare and submit a preliminary manuscript for the Academic Conferences hosted by the Japan Society of Corrosion Engineering (JSCE) (JSCE Materials and Environment XXXX / The XXth Japan Conference on Materials and Environments).

Preliminary Manuscript Preparation Guidelines
Preparing a preliminary manuscript as a Word file
Go to the appropriate Academic Conferences page of the Japan Society of Corrosion Engineering (JSCE)'s website1) to download the Microsoft Word template. Prepare a preliminary manuscript as a Word file with figures and tables embedded in the text. The manuscript should be prepared using Microsoft Word (2000 or higher version).
Number of pages: 2 or 4 pages (A4)
Margins:	Top: 36 mm, Bottom: 26 mm, Right: 22 mm, Left: 22 mm
Number of characters:	Approx. 40 characters × 36 lines
Fonts:　　　Times New Roman
[bookmark: _Hlk142404289]Type the lecture title on the first line of the manuscript in Bold (font size: 14 point) and center it on the page. Leave one blank line below the title, and type the name of the author (font size: 12 point) and center it on the page. When writing names in English, capitalize the entire surname, then capitalize only the first letter of the given name and write the rest in lowercase. If there are multiple authors, separate their names with a comma. To indicate the affiliations of each author, place asterisks (*, **, ***) after their names. The authors' affiliations should be given on the next lines (font size: 10 point), centered on the page.
[bookmark: _Hlk142384306]The body text should be 12 point . Chapters, sections, and paragraphs in the text should be numbered as follows in 12 point in the Bold font, left-aligned.
	Chapter 1.		2.	(Main headings)
	Section 1.1		2.1	(Sub-headings)
	Paragraph 1.1.1	2.1.1	(Sub-sub-headings)

[bookmark: _Hlk142384354]　Level 3 sub-headings and lower should be in alphabetical order. Leave one blank line before every main heading.
　In principle, titles and descriptions of figures (including photos) and tables should be provided in English.
[bookmark: _Hlk142384516]　Cited references should be numbered in sequence with right-parenthesized superscript numbers (e.g., 5), 6),7)-9)) and a References section that lists all references in the manuscript should be provided at the end of the manuscript. Reference literature should be written in accordance with the manuscript format2) for the monthly publication "Materials and Environments"; however, Japanese literature can be written in Japanese. The font size can be reduced as needed.
Preparing a PDF file
[bookmark: _Hlk142384662]Convert the preliminary manuscript in a Word file prepared in Section 2.1 above into a PDF file with all the fonts used in the text embedded. For PDF conversion, it is recommended to use Adobe Acrobat 6 or higher, but PDF files prepared using any other application are also acceptable; provided, however, that all the fonts in the text must be embedded.
PDF file name
The name of the PDF file prepared in Section 2.2 above should be the file name that you have been notified of by the Secretariat after the conference program has been finalized.

[bookmark: _Hlk142349308]Submitting a Preliminary Manuscript
Submitting the manuscript
[bookmark: _Hlk142349362]Submit a PDF file of your preliminary manuscript by one of the following methods by the deadline. Before submitting your manuscript, print it out and check if there are any garbled characters, or image quality and other problems.
A) [bookmark: _Hlk142349394]Sending as an email attachment
[bookmark: _Hlk142349451]Send to: Dedicated email address for the Academic Conference
Enter the lecture number in the subject line of the email, and include your name, the lecture number and title, emergency contact information3), and the OS used (Windows or MacOS) in the text of the email.
B) [bookmark: _Hlk142349611]Sending a CD-ROM by mail
[bookmark: _Hlk142349634]Destination address: Secretariat of the Japan Society of Corrosion Engineering (JSCE)
Write your name, the lecture number and title, emergency contact information3), and the OS used (Windows or MacOS) on the label of the CD case.
Other notes
[bookmark: _Hlk142349851][bookmark: _Hlk142384766]If you are unable to prepare and send a PDF file for some reason or other, you may submit your preliminary manuscript as a Word file (instead of a PDF file) to the Secretariat, specifying the reason why you cannot submit a PDF and the OS used.
[bookmark: _Hlk142384780][bookmark: _Hlk142384793]You may not replace a manuscript that has already been accepted with a different version. Manuscripts arriving after the submission deadline will not be accepted.

Notes
1) https://www.jcorr.or.jp/
2) https://www.jcorr.or.jp/entry_file/genkoukakikata.pdf
3) [bookmark: _Hlk142349942][bookmark: _Hlk142384808]If any discrepancies are found in the format or content of the preliminary manuscript submitted, we will ask you to resubmit it, so please provide us with your contact information (e.g., mobile phone number) where we can reliably reach you. This contact information will not be used for any other purpose than to confirm your preliminary manuscript.
4) [bookmark: _Hlk142350349][bookmark: _Hlk142384830]If your manuscript is divided in a mechanical manner, or if it is an advertisement for a specific product, the Program Organizing Committee may decide not to allow your presentation.
